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7. ACTION REQUESTED TO AMEND APPLICATION 323 

RFXORDS YkNAOCHE!4T DIVISION . 

Jack W i l l i a m s  

A s s t .  Chief 656-5341 
Tel. No. 

- .-- - 
5. Worwng rille 

ESTABLISH DISPOSITION STANDARD; 
RECORD WILL CONTINUE TO ACCUMULATE. 

DISPOSE OF PRESENT ACCUMULATIONS; 
NO FURTHER ACCUMULATION ANTICIPATED. 
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b Earliest & Latest Dates of Series 9.  EL^ Series Title 

$964 - To Date Seasonal Control Count F i l e  U_____n__ll__._.__ .-_-I ~~~ ....... --- - --_---. ---1 

K-What is the function of the offke 'in which this record series is created 
. .  .. 

The Division of Planning & P r o g r m i n g  i s  respons ib le  for  t h e  development of long and 
short-range t r anspor t a t ion  plans, pro jec t  scheduling, research  and devel.opment program, 
d ra f t ing  and r ev i s ing  maps of c i t i e s ,  count ies  and t h e  S t a t e ,  t h e  co l l ec t ion  of s ta t is t ical  
dRta and t h e  comp'ilation of t r a f f i c  survey dbta. Th i s  includes highway systems, a v i a t i o n ,  . i 
.a?rIil a i r p o r t  systems 8evelopc%t, a& mass t r a n s i t .  . 
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. ,  1. This file contains the following documents (include form numbers and titles, if any, and file arrangehent): 

2 

Documents r e l a t i n g  t o  t h e  compilation of a' seasonal con t ro l  -count. 

Included are machine counter  t apes ,  codin8  shee t s ,  a month3.y EllP p r in tou t  - Seasonal 
Control Counts, and an annual EDP summa..& - Annud. Recapi tulat ion SeaSQnal. Control 
T r a f f i c  Recorder Data. 

The monthly r e p o r t  i s  arranged chronological ly  by qus r t e r  and year. 
is P i l e d  chronolQgically by year. 

The annual summary 
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13. Is this the Record Copy of the series? Ixl 1 1 

11. Is there a duplication of this series in. another office or agency? < [ J . 1 x 1 ~  
15. Is the information contained in this series ever summarized or'published? Attach copy of su.nmary or publication. r x] 

. I  

! 
, .  

1, ] 

16. Does the series contain classified information requirini security handling? [ 1 1.x 1 
.. . _ 1  ~, 

17. Does the series initiate, amend or terminate agency'policies and procedures? - -- ~. . ,~ .. - t - I  . I X I ~  

18. Could t& function be performed i f  the files were lost or destroyed? 

19. Is the series (or major portion of it) regularly microfilmed? I f  yes, why? [ 1 [XI 

20. Does the record series provide data as input to an EDP file? I XI [ I  

21. Does the record series contain documentation produced as EDP printout? I XI r 1  
. .  ' . .  - _  L r - .  1 

22. Has the Federal Government issued instructions governing retentiorddisposition of these files? I I [XI 

23. Wi l l  there be a need for these records 10, 15 years from now? I f  yes, what? 
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~ ~ _ _  .. . .  !4. REQUIREMENTS. The following requires the filesJo be kept .peymn.nen&r. Wk.1 . .. . . . 
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a. [ ]'STATE b. [ ] STATUTE OF c. [ 3 AUDIT Id. [ ~3 FEDERAL e.'.IX'] ADMINISTRATIVE f. [ 3 HiSiORlCAL 
CAW DECISION VALUE LIMITATION . PERIOD 

(Cite Law, Statute, or other reason for the retention requirement) 
LAW 

The series i s  a source of s t a t i s t i c a l  t r a f f i c  data.  
counts presented i n  t he  monthly repor t s  are used f o r  a period of 7 t o  8 years.  
t h i s  time period the  annual summary cprl -p-ovide 571 t h e  necessary data. 

!S. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 

S t a t i s t i c a l l y  the  detailed hourly 
After 

~__I___~__._ . __  . . -..._-. -. ~ ~ - f -.I--- ~~~ ~--- ~~ 

-[ ] Other 
.- 

-[ XI CALENDAR YEAR -[ 3 FISCAL YEAR then: 

Otber : 

paper Tapes and Coding Sheets: hold i n  current f i l e s  area u n t i l  EIjP report  f ina l ized;  
then destroy. 

Monthly Reports: 

A n m y ~ l  Report: 

hold i n  current f i l e s  a rea  3 years;  t ransfer  t o  record 
center ;  hold 5 years;  then destroy. 

h d d  i n  c-x-re-t f i l es  area 3 years;  re t i re  t o  S ta t e  
Archives; ho31 perrnqwtly.  

__ _ l i - _ _ . ~ ~ - - ~ ~ ~ ~  -.-.._I.~~ ~ -,_ 

k c h  Samples of the Series 

roved [ 3 Disapprov 

[ d p p r o v e d  [ ' 3 Disapprove 
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18. 

20. 

21. 

23. 

Explanation of Yes Answers t o  Questions 14-23 

The Monthly Seasonal Control Count Report i s  summarized i n  t h e  annual recap.  

The da ta  is s tored  on magnetic tapes .  If necessary,  t h e  series could be 
reconstructed from t h e  tapes .  

The s e r i e s  provides input  i n t o  t h e  monthly and annual EDP repor t s .  

Both t h e  monthly report and t h e  annual s m a r y  a r e  EDP p r in tou t s .  

The annual summary is a source of s t a t i s t i c a l  t r a f f i c  da ta  used i n  planning 
f o r  f u t u r e  t r a f f i c  needs. 


